
 

Viewing A closed Order. 
 

In this Guide, I will show you how to open/view a closed order 

 

1st: Go to the “Order Overview” page 

2nd: At the top under the field “Keyword” there will be a dropdown field called “Filters” If you click 

on that and select “closed orders” then hit search, this will bring up all your closed orders. If you 

wanted to filter it more, type in the order number within the keyword field to narrow down your 

search. 

 

 

 


