
 

How to create a new product 
 

 

In this guide I will show you how to add a new product to your database.  

1st:  First go to the products overview, once there in the top left under the tab “standard” click 

“new”. This will generate a small window, click “new product”. This will then generate a blank 

product page for you to fill in. 

  

2nd: Once you’ve filled in the relevant fields such as “Supplier product number”, “Own product 

number”, “product name”, “product description”,” Supplier name”. Once this has been completed 

click OK. 

 

 

 

 

 

 

 

 

 

 

 

 

 

3rd: This will then add the product to your database. 

 


